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Unit 406 Personal and professional 
development 

 

UAN: K/504/1449 

Level: 4 

Credit value: 10 

GLH: 25 

Aim: The purpose of this unit it to provide 
learners with an understanding of the 
different methods and resources available 
to them to help them plan for their 
personal and professional development.  
 
They will learn how to identify factors that 
may affect targets or goals, prioritise 
actions and how feedback from others can 
be utilised to aid their development and 
career progression. They will be able to 
develop a plan which can either be used 
during progress of a course of study or as a 
tool for their future or current career path. 

 
 

Learning outcome 

The learner will: 
1. understand how to plan for personal and professional 

development 

Assessment criteria 

The learner can: 
1.1 describe the benefits of personal and professional development 
1.2 identify development opportunities for career and personal 

progression 
1.3 analyse development opportunities that may support career and 

personal progression. 

 

Range 

Benefits 
 Personal - update skills, gain new skills, increase motivation, 

confidence. 
 Professional - career progression, meeting organisation goals, 

how role fits into organisation. 
 
Development opportunities 
Skills, knowledge, qualifications, enterprise opportunities. 
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Internal and external development opportunities with reference to 
skills, knowledge, qualifications, enterprise opportunities with 
reference to benefits for self and organisation. 

 

Learning outcome 

The learner will: 
2. understand how people learn 

Assessment criteria 

The learner can: 
2.1 explain the principles of how people learn 
2.2 describe different learning styles 
2.3 evaluate learning resources to support development 
2.4  analyse the use of different learning strategies. 

 

Range  

Principles 
Relevant theories, methodologies, pedagogies.  
 
Learning resources 
Libraries  

 

Learning outcome 

The learner will: 
3. be able to produce personal and professional development plans 

Assessment criteria 

The learner can: 
3.1 carry out self-audit of skills and experience 
3.2 identify targets for personal and professional development 
3.3 use methods to track personal development 
3.4 create a personal and professional development plan. 

 

Range  

Self-audit 
Feedback from others, skills scan, looking at job role. 
 
Targets 
SMART target setting. 
Candidate should investigate and select appropriate 
mechanisms to monitor own progress. 
 
Methods 
Task manager, blog, project management tools, diaries, 
performance review/plan, objectives. 
 
Plan  
Includes what, who, how and when in a clear format. 
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Learning outcome 

The learner will: 
4. be able to make recommendations for  personal and professional 

development 

Assessment criteria 

The learner can: 
4.1 explain the benefits of reflective practice 
4.2 evaluate progress against development plan 
4.3 recommend opportunities for further development. 

 

Range  

Benefits  
Extent to which targets have been met/not met including any changes 
in expectations, further support required, barriers to progress. 
 
Progress 
The candidate should identify further personal and professional 
development. 

 
 
 
 

  


